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BSB40420- Certificate IV In
Human Resource Management

NNNNNNNNNNNNNNNNNNNN
IIIIIIII



https://training.gov.au/Training/Details/AUR30616
https://training.gov.au/Training/Details/AUR30616
https://training.gov.au/Training/Details/AUR30616
https://training.gov.au/Training/Details/AUR30616

THE WALES INSTITUTE

S. No. | Unit Code Unit Name
1 BSBHRM528 Coordinate remuneration and employee benefits
2 BSBOPS405 Organize business meetings
3 BSBCRT412 Articulate, present and debate ideas
4 BSBHRMA4T1 Administer performance development processes
5 BSBHRMA417 Support human resource functions and processes
6 BSBHRMA415 Coordinate recruitment and onboarding
7 BSBWHSA411 Implement and monitor WHS policies, procedures and programs
8 BSBHRM412 Support employee and industrial relations
9 BSBHRMA413 Support the learning and development of teams and individuals
10 BSBHRM416 Process Payroll
n BSBCMMA4T1 Make presentations
12 BSBHRM529 Coordinate separation and termination processes

Duration : 49 Weeks

Delivery Method : Face to face sessions

Course Overview

e This qualification reflects the role of individuals who work in a range of human

resources roles. The job roles that relate to this qualification may include Human

Resources Officer, Human Resources Coordinator and Payroll Officer.

e Responsibilities are likely to be determined at a workplace level. Some smaller

organisations may require employees to work across all aspects of human

resources. In larger organisations, individuals may support a single human

resources function.
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Learning Skills

e Self Management

e Problem solving

e Team Work

e Reading, writing, Numeracy and technical

skills.

Possible Career Outcomes

e HR Assistant
e Payroll Officer

e HR Support Officer

Pathway

e After achieving this qualification candidate may enrol themselve for Diploma of
Human resource Management, Advance Diploma of Human resouce management or

Human Resouce qualification at higher level.
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Enrolment Process :

e Choose your course and check your
entry requirements.

o Complete the International Student
Application.

e Attach all the supporting documents |
Academic Certificates and Transcripts,
Passport, IELTS/PTE Certificate).

e Submit your application via email
(admission@twi.edu.au) or through the
agent.

e Receive the letter of Offer (for
successful application).

e Return the signed acceptance form.

e Pay the fees as stated in your letter of
offer. Receive an electronic
confirmation of enrolment (eCOE)

o Apply for your student visa (check with
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Entry Requirements :

Must be 18 years or above before
commencement of study at At The
Wales Institute.

Successful completion of Year 12,
equivalent (Higher Secondary
Certificate/ vocational higher
secondary certificate (Minimum CGPA
is 3.5 or 60% in HSC/First Division pass)
GCE A-Level or higher qualification).
At The Wales Institute may also accept
you in this course if you have any other
relevant qualifications, certifications,
and/or experience;

A minimum overall score of 6 is
required for candidates with IELTS
with @ minimum score of 5.5 in each
band or a minimum PTE score of 52 is

DOHA for information on student VISA). required.
Visit https://www.homeaffairs.gov.au
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Course fee Orientation

An orientation session is provided for new
students prior to the start of each term so
they may get to know our staff and facilities.
Application Fee - $250 Our students receive a thorough orientation
Can Be Paid By Bank Transfer packet at orientation along with details
about their class schedule and student ID
card.

Tution Fee - $8,000
Material Fee - $360

Contact Us

Q, +612 8937 4109 @ www.twieduau
Q Level 4, 72 Mary St, Surry Hills,
D<K admission@twi.edu.au NSW 2010
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